




How to insert an image 

1. Click on the icon in the middle of the 
placeholder and choose the image from 
your computer. 

2. Click on the Format Picture tab in the 
ribbon and use the tools to edit the 
image. 

3. Choose Crop to resize and move the 
image within the placeholder, using the 
white circles in the corners of the image. 
Click on the drop down arrow and choose 
Fit to fit the image to the placeholder. 

4. Choose Picture Colour to adjust the 
Saturation, Tone, and Colour. 

5. Choose Picture Correction to adjust the 
Sharpness, Brightness, and Contrast. 

NCS Contact Information 

• NCS Area Coordinators: 

 

 

 

 

• Area Management Team:  

 

Andrew Monaghan 
Mobile – 07812224461 
E-mail – andrew.monaghan@inspira.org.uk 
 
 

Sarah Burke 
Mobile – 07812224489 
E-mail – sarah.burke@inspira.org.uk 
 

Deborah Naylor 
Mobile – 07919220194 
E-mail – deborah.naylor@inspira.org.uk 
 

 
 
 

Sue Lamb 
Mobile – 07725678944 
E-mail – susan.lamb@inspira.org.uk 
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